
 
TEACHERS COLLEGE, COLUMBIA UNIVERSITY 

OFFICE OF THE REGISTRAR 
 

PETITION FOR ACCEPTANCE OF A COLUMBIA UNIVERSITY ADVANCED 
UNDERGRADUATE COURSE FOR GRADUATE CREDIT IN TEACHERS COLLLEGE 

 
I.D. # __________________________ 
 
Name: __________________________ __________________________ _________ 
        (Last)              (First)       (M.I.) 
 
Address:  ___________________________________________________________________ 
 
     ___________________________________________________________________ 
 
City:  _________________________       State:  ________________ Zip:  __________ 
 

Having read the criteria listed on the reverse side, I petition for acceptance of: 
 

_________________________________________________________________________ 
(List Course Number, Title, Section, Term, Year) 

 
 _____________________________________  ___________________________ 
                          (Signature)                 (Date) 
 
I. Advisor’s Recommendation:  please state your supporting rationale for this request (attach additional 
page if necessary) 
 
 
 
___________________________________                       
(Advisor’s Name)                  
 
___________________________________  _________________________________ 
                     (Signature)          (Date) 
 
II. Course Instructor’s Affirmation:  The petitioner shall be required to undertake the following 
activities so as to differentiate participation from undergraduate participation.   
(be specific – attach addition page if necessary)  
 
 
___________________________________  _________________________________ 
              (Instructor’s Name)      (Signature) 
 
       _________________________________ 
                      (Date) 
 
III. Registrar’s Action: Approved ______ Not Approved ______ 
 
 
___________________________________  _________________________________ 
                        (Signature)                      (Date) 
 
 
 



 
 
 
 
 

CRITERIA FOR REVIEW OF PETITION 
 
 
No more than six (6) points in advanced undergraduate courses may be approved for graduate 
credit in a master’s or doctoral degree program at Teachers College. 
 
Such Courses: 
 

a. * must be beyond the general introductory level 
b. must be relevant to the student’s specialty 
c. must not be available on the graduate level within the University 
d. must be recommended by the student’s major advisor, and  
e. with the assistance of the Registrar, a student proposing to enroll in a advanced 

undergraduate course within the University obtains in writing a statement from the 
instructor of that course clarifying the additional work required in order to 
differentiate between undergraduate and graduate participation in the course 

 
*Basic Language:  courses must be beyond the first two years  
The statement defining the additional course requirements will be reviewed by the Registrar 
before final approval 
 

Petitions for review are to be submitted early in the term 
in which the course is to be taken 

 
STUDENT’S RESPONSIBILITES 

 
1. read the above criteria 
2. obtain the required signatures in parts I & II 
3. return the petition to the Registrar’s Office (3rd Floor Thorndike), or mail to Teachers 

College, Box 311, before the last day for change of program (see the academic 
calendar published in the schedule of classes). 

 
THIS DEADLINE IS TO BE OBSERVED 

 


